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PART – A

	Change Request Form
(For Client/User)

	Date:
	Change Request ID:

	Name of the Change Requestor:


	Designation:



	Employee Number:
	Department/ Team:
I

	Email Address:
	Phone Number:

	Please specify the request:

· Report Related   
· Application Related
· Other changes (mainly equipment related)

	For Report related issues
Please specify the problem in detail: (please include the name of the report also)







	For Application related issues
Please specify the problem in detail:

	Module Name:
	Sub-Module/Option Name:

	







	For Other issues (mainly equipment related)
Please specify the problem in detail:













Signature with Official Seal
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